NATURAL HISTORY MUSEUM OF LOSANGELES COUNTY
COLLECTION POLICY

I. INTRODUCTION

This document establishes policies and guidelines for acquiring materids for the collections, sets
forth policies for the use of the collections, outlines the ethica and legd respongibilities of the
Museum and its staff with respect to the collections, and defines the circumstances and
procedures by which objects shal be iminated from the collections. This policy statement
supersedes dl previous documents on collection palicies.

A. The Naturd History Museum is a department of the County of Los Angeles. The County is
adminigtered by afive-member Board of Supervisors elected by popular vote and charged
with the adminigtration of the Los Angeles County government. This elected Board
appoints a 15-member Board of Governors to oversee the genera operation of the
Museum and to serve as the governing board for County collection artifacts under the
generd supervison of the Board of Supervisors. The President/Director is gppointed by the
Board of Governors with the approval of the Board of Supervisors and is responsible for
the adminigration and operation of the Museum.

In addition to Los Angeles County funding, the programs of the Museum are supported by
anon-profit California corporation, the Los Angeles County Museum of Natura History
Foundation, with a self-dected Board of Trustees serving as the governing board for
Foundation collections. In carrying out its primary purpose of support to the Natural
History Museum, the Foundation employs additiona staff to solicit, receive, and distribute
funds, to conduct research, curate, and care for collections, and to purchase and receive
donations of collection objectsthat are held in public trust. The Foundation also creates
and manages various support groups for the Museum. These objects, in addition to the
objects owned by the County, comprise the collections of the Natura History Museum.

The Research and Callections Branch of the Museum is led by an gppointed Deputy
Director. Only the Branch of Research and Callectionsisinvolved in the curation of
callections. This branch isfurther subdivided into disciplinary categories called Divisons,
Departments, and Sections.

For purposes of this document, the Museum is defined as the parent ingtitution in Exposition
Park and in dl present and future satellite fecilities. All transactions referred to in this
document require gpprova within the adminigtrative hierarchy, even when not specificaly
sated. These palicies pertain to collections of both the County of Los Angeles and the
Foundation, and al objects held by the Museum, whether for research, education, or exhibit
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purposes. Theterm “gaff” refersto all employees of the County, the Board of Governors,
the Foundation, museum support groups, and the members of their respective boards.

B. Asthe professond practices vary congderably within the disciplines represented by the
Museum gtaff, specific disciplinary or sectiond collection policies are a necessary
complement to this document. These sectiond polices shal be consgtent with the
polices stated below. Any exceptions must have the gpprova of the Museum
Presdent/Director and shdl be listed in future, updated versions of this document.

I1. MISSION OF THE MUSEUM

The Natura History Museum of Los Angdles County exists to advance knowledge

and to enable people of dl ages, backgrounds, and interests to gppreciate their

natura and culturd heritage. The Museum assembles, conserves, interprets, and holdsin
trust collections of irreplaceable objects from nature and human history. These collections
reved the higtory of the Earth and the evolution and diversity of life and culture. They
sustain programs of research, exhibits, education, and publication.

I11. NATURE OF THE COLLECTIONS

A. The collections of the Natural History Museum are here defined as the biological,
geological, anthropological, and historical objects acquired and conserved because of
their scientific and higtorica sgnificance and their educationd value. Asused in this
document, the term “object” shal pertain to al collection materidsincluding, but not
restricted to, specimens, artifacts, photographs, paintings, drawings, archiva and library
materid, field records, collection records, and exhibits.

B. Collections are managed by staff memberswho are specidigsin afidd reated to the
collection in their care and are responsble for al aspects of curation and maintenance
of that collection, including acquisition and disposa, conservation, interpretation,
exhibition, access, research, and publication.

IV. CODE OF ETHICS

A. Acdtvitiesthat conflict with staff respongibilities or cause staff membersto favor
outsde interests over those of their inditution must be avoided. Because the prime
respongbilities of the Museum are to maintain objects in the public trust
commensurate with adequate safety, to make objects available for study, to employ
objects in education, and to conduct research, the Museum requires its Saff:

1. toact ehicdly and legdly in collecting, acquiring, reproducing, lending,
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and disposing of objects;

2. todiscourage unethicd, illegal, and destructive practices with respect to
callecting, acquiring, soring, reproducing, displaying, transporting, and
trafficking in objects;

3. torefrain from providing gppraisas for any objects,

4. torefran during ther tenure of Museum employment from amassing or
adding to persond collections that overlap in scope with those of the
museum (collections acquired through family inheritance are exempt);

5. to provide the Museum with an inventory of any Museum-related persona
callections a the time of employment and to update this inventory to include any
new acquistions for which an exemption to Rule 4 above has been granted after
employment; and,

6. to abide by the Museum’s Code of Ethics as adopted by its governing boards,
the Code of Ethics of the County, the recommendations set forth in the 1993
Museum Ethics Report, published by the American Associaion of Museumsin
its Conflict of Interest Code adopted by the Museum in December 1976, and
the UNESCO Convention of 1971.

B. All participants in Museum-sponsored fieldwork should be aware that acquisitions
during the trip, whether part of the stated purpose of thetrip or not, are the property
of the Museum and must be placed at the disposal of the appropriate curator for
possible accession into aMuseum collection.

C. If an gppraisa is supplied to the Museum by the donor, the value may be recorded
with the on information. Recording this appraisa does not imply its vaidation
by the Museum.

For income-tax purposes, the Registrar' s Office will confirm receipt of
donations by signing IRS forms after the appraisa section hasbeen
completed and signed by the donor’ s appraiser.

V. ACQUISITION OF OBJECTS FOR MUSEUM COLLECTIONS

A. Objects shdl not be accepted or acquired for Museum collections unless:
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1. the objects are consstent with the purposes and activities of the
Musaum;

2. the Museum can provide for the storage, protection, and preservation of
the objects under conditions that insure their availability in keeping with

professond standards of museum conservation;

B.

C.

3. itisintended that the objects shall remain in the collections aslong as
they remain useful for the purposes of the Museum;

4. the Museum can acquire vaid and legd title to them effective in the United States
and in the country of origin, if different;

5. the Museum can be assured that they were not collected or recovered under
circumstances that would support or encourage irresponsible damage to, or
dedtruction of biota, collecting Stes, cultura monuments, or human burid places
(the Museum may accept objects that have been confiscated by governmental
authorities and subsequently offered to the Museum); and,

6. free-and-clear title, without restrictions as to use, reproduction, or future
disposition, can be obtained, and alegd instrument of conveyance, setting forth an
adequate description of the objects and the precise conditions of transfer, sgned
by the donor or sdller and by an authorized Museum representative, can be
placed on file in the Museum Regigtrar’ s office. (If, under rare conditions, objects
are accepted with regtrictions or limitations, then such conditions must be
approved by the Deputy Director for Research and Collections and the
President/Director, and must be stated clearly in the instrument of conveyance,
which isto be made part of the accession records for the objects. This policy
shall be dtrictly observed by the Museum.)

When conddering receipt of a gift or purchase, the circumstances of the transaction,
the reputation of the sdler or donor, and the available knowledge of the object’s
origin shdl leave no doubt that vaid and legd title can be transferred to the Museum.
In complying with these provisons, saff should consult with colleaguesin their own
ingtitution and discipline to the degree advisable based on the sgnificance of the
acquisition and the circumstances of the transaction. In doubtful cases, staff will abide
by the advice of the Musuem’slegd counsd.

All objects acquired for the collections shal be documented in the Museum
Registrar’ s Office usng sandards that are normal to the pertinent discipline. These
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records shall include the evidence that has been gathered to establish the
appropriateness of the acquisition within the context of the above.

D. Copiesor reproductions of origind material acquired for display or research purposes
shdl not be acquired or reproduced without the sanction of the ingtitution in which the
origind materid is housed.

E. All objects/specimens acquired through donations, purchase, field trips, or exchanges
should be assgned an in-house insurance va ue to insure adequate documentation in
the event of theft, damage, or other loss. Itemsthat are purchased will be insured at
the purchase price unless a higher insurance vaue is assgned by the gppropriate
curator.

F. From time to time, the Museum wishes to acquire materia for research, exhibit, or
education purposes that the Museum does not intend to hold in its collections
indefinitely. For ingtance, the Museum may intend to subject materia to destructive
andysis or to use for educationd or exhibit purposes with the expectation that the
materia will deteriorate through use and become unsuitable for continued
sewardship. The Museum may accept any such materia without accessoning it into
its permanent collections, provided that appropriate documentation shall be prepared
by the Regidtrar's Office formaly accepting the materid on behdf of the Museum. The
documentation shdl include the section that will maintain respongbility for care and
use of the materid and shdl be approved by the Deputy Director for Research and
Coallections and, if intended for educationa or exhibits purposes, by the Chief of
Education or Chief of Exhibits, as the case may be.

G. When such non-accessoned materia no longer is useful to the Museum, the
responsible section shal recommend for approval by the Deputy Director the
gppropriate disposition, with the documentation retained by the Registrar and a copy
retained by the respons ble section. Unless the object was subjected to destructive
analyss pursuant to prior gpproval, the non-accessioned materia must be disposed of
in the same manner asis permitted for accessoned artifacts.

H. Library maerid thet isnot unusudly rare or vauable (either economicdly or for the
long-term purposes of the Museum) may be accepted by the Museum without
accession into the collection. Such library materia may be disposed of in accordance
with standard practice for research libraries, provided that complete records be kept
of al transactions, and that the restrictions on transactions with individuas associated
with the Museum apply to such materid. Unusudly rare or vauable library materid
will be accessoned into the Museum's collections in the same manner as other
artifacts.
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VI. DEACCESSION AND DISPOSAL OF OBJECTS FROM THE COLLECTIONS

A. Accessoned objectsin the collections will be retained permanently if they continue to
be rdlevant and useful to the purposes and activities of the Museum and if they can
be properly stored, preserved, and used. Deaccessioning of objects may be
consdered when these conditions no longer prevail.

B. Accessoned objectsin the collections may be deaccessioned only with the approval
of the appropriate curator and the Deputy Director for Research and Collections,
and upon the subsequent gpprova of the Director in accordance with policies
approved by the appropriate governing board.

C.  When disposing of deaccessioned objects, the Museum shdl insure that the manner
of dispostionisin the best interests of the Museum, the public it serves, the public
trust it represents in maintaining the collections, and the scholarly or cultura
communities of which it forms a part.

1. Congderation will be given to returning to the community, state, or nation objects
that are part of the historical, culturd, or scientific heritage of the community,
date, or nation.

2. Congderation will be given to placing the objects, through exchange, in another ingtitution
wherein they may serve the purpose for which they initidly were acquired.

3. Nogiftsshdl be made of property held in the public trust.
4. No exchanges shdl be made with an individuad.

5. No private sdes shal be made to individuas. Any objects from the collection
to be sold must be advertised at public auction in the public marketplacein a
manner that will best protect the interests, objectives, and legd status of the
Museum. Objects will not be given or sold privately to employees of the
indtitution, to officers, to members of the governing authority, or to their
representatives.

6. Proceedsof dl saesof objectswill be used only to obtain additiona objects or the
conservation of existing objects in the collection and cannot be used to subsidize the
operation of the Museum.
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7. All funds derived from the sde of objects shal be expended for the discipline
in which they were cata ogued.

D. Beforedisposing of any objects from the collections, reasonable effort will be made to
ascertain that the Museum isfree to do so. Where restrictions asto use or disposition
of the objects under question are found to gpply, the Museum shall act asfollows:

1. mandatory restrictions shdl be drictly observed unless deviation from their terms
Is authorized by a court of competent jurisdiction; and,

2. if thereisany question asto the intent or force of restrictions, the Museum shdll
seek the advice of lega counsd.

E. A record of the conditions and circumstances under which objects are deaccessioned
and disposed of shal be made and retained as part of the Museum'’ s permanent
register. Record shal also be kept in the pertinent section catalogue.

VII. LOANS

A. Incoming Loans
Incoming loans shdl be accepted only for purposes of exhibition or research.
Indefinite or long-term loans shall be accepted only when recommended by the staff,
approved by the Deputy Director for Research and Collections, and authorized by
the President/Director. These loans must involve important objects that would
otherwise be subject to loss or are required for Museum programs. The Museum
cannot store, on behaf of others, materials that are not required for exhibition or
ongoing research or promised donation. Materids lent to the Museum on the
undergtanding that they will ultimately be donated to the collections must be
accompanied by awritten binding declaration of the lender’ sintent to this effect.
Paragraphs 1, 2, and 5 in Section V(A) above regarding legal and ethical acquisitions
policies shdl gpply to dl incoming loans.

B. Outgoing Loans

The Musaum lends objects to quaified ingtitutions for scholarly research and
exhibition subject to policies and practices condstent within each section. The
following shdl pertain to dl loans

1. Objectsshdl not be lent to individuas except under specid circumstances and
with the gpprova of the Presdent/Director. Before lending to individuas, the
curator in charge must make every effort to seek an indtitutiond affiliation or
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endorsement for the person. If an affiliation isimpossible to establish, then
written reasons must be stated with the loan form.

2. Objects requested by students or associates will require faculty or ingtitutional
endorsement and will be considered the direct responsbility of the faculty
member or inditutional representative endorsing the request.

3. Loanswill not be transferred by the borrower to any other ingtitution or
individua without prior gpprovdl.

4. The maximum duration of most loans shdl be one year, but shdl be subject to
renewa. Longer term loans may be approved by the President/Director at the
recommendation of the Deputy Director for Research and Collections.

5. Materids placed on loan by the Museum will be assgned an insurance vaue
prior to shipment.

VIIl. USE OF COLLECTIONS

A.

B.

Accessto Collections

The collections shdl be ble for research and study by responsible
investigators, subject to procedures necessary to safeguard the objects, and to
restrictionsimposed by limitations of exhibition requirement, availability of study
gpace and facilities, and availability of gppropriate curatorid staff as determined by
the curator in charge of the collection.

Access to collections or collection records can be denied if such access may create a
subgtantid risk of harm, theft, or destruction of such objects or of the area or place
where the objects originated.

Exhibitions

The Museum places original, reconstructed, and duplicated objects from the
callections on public exhibition. These objects remain the responsbility of the
curatorid discipline from which they originated, and are treated in a manner
consstent with the policies stated above. Objects may be physicaly removed from
exhibition only upon natification and under oversght of the responsible curator and
Deputy Director for Research and Collections in consultation with the Chief of the
Exhibits Divison.
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Educational Use of Objects

At the discretion of the responsible curator and the Deputy Director for Research
and Callections, collections may be made available for educational movies,
filmgtrips, €ectronic media, or ill photography for scholarly publications.

Commercid Use of Objects

At the discretion of the respongible curator and with administrative gpprovd,
objects or their images may be made available for reproduction or replication for
commercia use. The curator responsible for the object(s) and the Deputy Director
for Research and Collections, and other professonds as conditions may dictate,
shdl be the judge(s) of qudity control, selection, and marketing with the approva of
the Presdent/Director. Such commercid use shal be for the benefit of the
collections and consstent with this collection policy. Copyright for reproduction of
Foundation collection objects will remain the property of the Foundation.

IX. PUBLIC DOMAIN

A.

This policy will be reviewed by the Museum saff as required so asto maintain an
effective collection policy. Changes must be approved by the President/Director
and adopted by the Board of Governors and the Board of Trustees.

These written statements of the collections policies of the Natura History
Museum, which have been approved and adopted by the Board of Governors
and the Board of Trustees, will be made available to donors, collection users,
and other appropriate persons.



